Little Creek
Preschool
PARENT HANDBOOK
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PHILOSOPHY AND PROGRAM OVERVIEW
At Little Creek Preschool, we believe that it is the right of all children to be treasured,
nurtured, and loved so they can blossom into loving, compassionate, and productive
adults. Young children benefit from an enriching and emotionally supportive
environment; this provides them with abundant opportunities for discovery and
exploration.
Our preschool focuses on modeling and emphasizing appropriate and kind behavior,
thus supporting children to develop a sense of self-worth, trust, and the know-how to
work and play well together. We also focus on fostering academic and social success in
school through a wide array of play experiences and activities which encourage
learning and experimentation in literacy, math and science. Our preschool prepares
children for their next educational experience with our attention to social and
emotional, as well as cognitive, development. Play is indeed how children learn best
and we are experienced at integrating the two!
The Little Creek Preschool welcomes children and families of all nationalities, faiths,
ethnicities, creeds, and backgrounds.
DAYS & HOURS OF OPERATION
Little Creek Preschool operates on Monday-Friday from 9:00am to 1:00pm.
DROP OFF & PICK-UP
Since we are near a busy road, we ask that you escort your child inside the building. Please
use the Ellerbee entrance to bring your child to preschool by 9:00am. We encourage
you to have your child at preschool by 9:00 am so that s/he can get settled before our
routine begins.
Please be ready to pick up your child inside the building by 1:00pm sharp. We are
fortunate to have highly qualified teachers and loving caregivers; they are paid by the
hour, and we ask you to be considerate of their time. After 1:10pm, a late charge of $5.00
will be applied for every 15-minute period or portion thereof.
If there is a special circumstance in which you will not be the person dropping off or
picking up your child, please contact us, via phone, a note, or in person, prior to the
scheduled drop-off or pick-up time.
Also remember to check your child’s cubby either at drop-off or pick-up, as there may
be a newsletter, an invoice, or wet/dirty clothing left in the cubby.
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DAILY ROUTINE
9:00 – 9:30
9:30 – 10:15
10:15 - 10:45
10:45 – 12:10
12:10 - 12:40
12:40 – 1:00

Greetings/Free play
Teacher directed activities offered
Snack
Outside (large motor activities / teacher directed activities)
Lunch
Circle Time

The above routine may change depending on weather or other circumstances. We do
try to stick to the routine as much as possible, however since we use an emergent
curriculum, there may be times the children become engrossed in something other than
what I have planned.
ATTENDANCE
We keep a list of which days children attend Little Creek Preschool. Absences should be
reported by telephone, text or email (see “Staff Contact Information”) or a note prior to
9:00am of the school day(s) to be missed.
If you anticipate that your child is going to be late for preschool, we ask that you call or
text or email the Director as soon as possible.
Please note that no fee discounts will apply if your child is absent (for either illness
or vacation).
SNACK
We ask that families contribute to our snack pantry by providing a nutritious snack for
the children monthly. You may bring snack on a monthly basis or bring a one-time bulk
at the beginning of the school year school year. Please avoid nuts of any kind as we may
have students with allergies. Please let us know if your child has any allergies so that
we can ensure that certain snacks are not served.
LUNCH
Children should bring lunch, including a healthy beverage with them each day. We
have access to a refrigerator and a microwave if necessary.
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CLOTHING
Since the preschool operates year-round, your child will be here throughout all seasons.
In order to fully experience the outdoors and the daily indoor activities, your child may
get dirty!
We recommend:
● Comfortable clothing and shoes – nothing too dressy
● Coats, gloves and hats in the winter
● No jewelry or watches (as these can get lost or broken)
● A change of extra (season appropriate) clothing to be left at school, including
underwear and socks
● Your child’s name on all extra clothing
BIRTHDAYS & CELEBRATIONS
We would love to help celebrate your child’s special day at Little Creek Preschool. You
are welcome to provide a special sweet treat on that day, and we hope that you can also
join us for your child’s celebration!
Throughout the year, the preschool children will learn about and celebrate various
holidays and seasonal activities. If there are particular holidays and/or seasonal
activities you and your child would like to share with us, please let us know!
HEALTH & ILLNESS
One key to a healthy preschool environment is to make sure that children have a proper
recuperation time from an illness.
Please keep your child at home if s/he:
● Has a fever, or has had one in the last 24 hours prior to school--without having
had the benefit of fever-reducing medication (Tylenol, Ibuprofen, etc)
● Has a heavy or discolored discharge from the nose or a discharge from the eyes
● Has a constant cough
● Has a sore throat or stomach pain
● Has vomiting or diarrhea in the last 24 hours prior to school
● Has a highly communicable illness (flu, stomach virus, Chicken Pox,
Hand-Foot-Mouth, etc.)
If your child becomes sick at school, we will contact you so that you may pick up your
child as soon as possible.
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INJURIES AT SCHOOL
If your child gets a scrape, bruise, or scratch, one of our teachers will attend to it using
ice or a Band-Aid, if needed. No medication will be administered without prior written
consent from parents. If there is a serious medical emergency, we will contact the
parent and any other persons listed on your enrollment form. If needed, the child will
be taken to the hospital of choice listed on your form.
BEHAVIOR GUIDANCE AND DISCIPLINE
Our teachers use modeling and encouragement to help guide children’s behavior by
being positive role models themselves. When this is done, children tend to respond to
and imitate this behavior. Likewise, we also recognize that it is important to maintain
age appropriate distinctions in children of different ages within the preschool.
When conflicts arise between children, we first offer suggestions for resolving the
conflict in mutually acceptable ways. If this does not work, then depending upon the
child’s age, we may use distraction, encourage a turn-taking routine, separate them, talk
with them individually, or provide a short time alone to collect themselves. This is not
a “time-out” and your child may be accompanied with a sympathetic teacher.. After the
short time alone, the rules will be reiterated, and the child will return to play.
When challenging behaviors persist, the Director will schedule a conference with the
parent(s) to brainstorm strategies to help support the child’s behavior.
If the behavior does not diminish after all possible avenues of modifications—including
suggestions of possible referrals—the Director reserves the right to dismiss the child
from the preschool program.
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INCLEMENT WEATHER
If Durham Public Schools are either cancelled or delayed, then Little Creek Preschool will
be closed.
If the inclement weather begins suddenly (or after the Durham Public School day has
begun), then the preschool will immediately contact parents by telephone, text or email
so that parents are informed if they need to come pick up their child.
If the public schools should remain closed for a long period (yet other businesses have
begun opening), then we may decide to open, if deemed safe. If so, we will notify
parents via phone, text or email.
Please note that families only pay for five (5) inclement weather days from August to
July. There is no charge to families for subsequent inclement weather days beyond the
five (5) days throughout the aforementioned timeframe.
RE-ENROLLMENT / SNACK & SUPPLY FEE
Each August, families will be asked to fill out a new enrollment form so we may have
updated information on file. An annual materials fee of $60 will be charged at this time
as well (see “Other Charges & Fees”).
SCHEDULE CHANGE
If you need to add or switch a day(s) in which your child attends Little Creek Preschool,
please let us know within two (2) weeks, and we will try our best to accommodate your
request. However, please keep in mind that we need to have an appropriate
child-teacher ratio, and must take that goal into account. Ultimately, it will depend
upon whether space is available for the day(s) requested.
WITHDRAWAL
In order to withdraw your child from The Little Creek Preschool, we require that you give
one (1) month’s notice. If this timeframe of notice is not given, the family will be charged
for one (1) month’s worth of payment beginning after notice is declared or after the
child ceases to attend.
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PAYMENT
Our schedule of fees is as follows:
●
●
●
●
●

1 day per week $107.50 per month.
2 days per week $215.00 per month.
3 days per week $325.50 per month.
4 days per week $350.00 per month.
5 days per week $380.00 per month.

Payment for the upcoming month’s services is due by the 3rd.  For example, July’s fee
is due by July 3rd.
As a reminder of your upcoming monthly payment, an invoice will be provided to you
(in your child’s cubby or through email). This will include your regular monthly fee, as
well as any charges or credits incurred from the previous month (see “Other Fees”
below). A receipt will be provided to you shortly after payment is received, if you wish
to have one.
Visiting alumni children are charged $25.00 for each day they attend.
Arriving at the costs of Little Creek Preschool and subsequent policies:
The Board and Director of Little Creek assign an annual budget which includes rent,
utilities, personnel, food and educational materials and supplies. That cost is
distributed over a 12 month period and is allocated in our parent fees. Teachers also
volunteer time and contribute materials pro bono. Because most of our expenses are
fixed, we cannot accommodate fluctuating income levels so parent fees are not adjusted
unless there are extenuating circumstances. Our ability to provide your family with
excellent educational services requires a stable financial base. We know you will find
this consistent with other schools. We offer flexibility to families in our schedule
options as an effort to be responsive to the needs of families with young children.
There are certain days throughout the year when Little Creek Preschool will be closed
(see the “Calendar” section for exact dates). Below is a list of payment expectations
related to closings as well as absences.
Payment is expected for:
● Nationally observed holidays.
● Spring break week (1 week).
● Winter holiday (one week).
● Summer break (one week).
● Up to five (5) inclement weather days between August 1 and July 31.
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● Your child’s absence, due to either illness and/or vacation .
Payment is NOT expected for:
● More than five (5) inclement weather days between August 1 and July 31.
● Unexpected preschool closure if both teachers are ill.
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OTHER CHARGES & FEES
Please note the following charges/fees:
● Late Payment Charge: If payment is not received by the 3rd
 , a 3% late charge will
be applied to your monthly payment.
● Late Pick-up Charge: If your child is not picked up by 1:10pm, a late charge of
$5.00 will be applied for every 15-minute period or portion thereof.
● Returned Check Fee: Little Creek Preschool will charge $30.00 for all returned
checks.
● Annual Snack / Supply Fee: A fee of $60 will be charged every August for the
children’s materials fund upon filling out the annual enrollment form.
REFERRAL CREDIT
The Little Creek Preschool thrives on word of mouth referrals. Referral of a new family to
the preschool will result in a $100 tuition credit after that family has been enrolled and
paid for a full month.
TAX INFORMATION
The Little Creek non-profit organization, Family Journeys, has a Tax ID number. If you
need the Director to issue you an annual receipt or sign your verification of expense
form, please see the Director in person to obtain the Tax ID number.
STAFF CONTACT INFORMATION
Melissa Gibbs - Director/Teacher
Phone: (919) 627-4705
Email: melissagibbs@littlecreekpreschool.org
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